
Using E-Plan to File Year 2016 Tier II Reports 
 
 
 
 
 
 

State of Florida Emergency Response Commission 
 



https://erplan.net/eplan/home.htm  

*Click here to file Tier 
II report in E-Plan.* 

https://erplan.net/eplan/home.htm


*Admin fee paid by FL*  



*Fill out above information and a unique Access ID will be sent to the email provided.* 

*Do not create a new 
account if your company 
filed last year.* 



*Use existing Access ID & 
Password* 



E-Plan Online Filing Submission Management 
 

Access ID: 1025394 ( ABC Company )  

*Select 2015* 

*Select 2016* 

*Florida filers don’t click on this tab.* 



Filing Management  

*Verify facility info* 

*Green box indicates 
attached document.* 

*Current filing 
status.* 



1. Confirm all facility information is correct  

*New for 2016* 

*Add to notes if facility*: 
1. Has been sold 
2. Changed Name 
3. Chemicals were removed 
4. No longer operational. 



1. Confirm all facility information is correct  

*New for 2016* 

*New for 2016:  “yes” box 
auto checked when EHS 
reported above TPQ.* 

*Signing the Tier II report* 



1. Confirm all facility information is correct  

*Note different 
mailing addresses.* 



1. Confirm all facility information is correct  



1. Confirm all facility information is correct  

*To find your 6-digit NAICS code go here: 
http://www.naics.com/search/  

*To find your Dun and Bradstreet number go here: 
http://mycredit.dnb.com/search-for-duns-number/ 

*Required data.* 

http://www.naics.com/search/
http://mycredit.dnb.com/search-for-duns-number/


1. Confirm all facility information is correct  

*New for 2016* 

*Providing this data is currently optional.* 



1. Confirm all facility information is correct  

*Can upload site plan, 
SDS, SOD, etc.* 



2. Confirm all contact information is correct  

*Click on name or edit to access 
contact info.* 



2. Confirm all contact information is correct  

*Required data* 



2. Confirm all contact information is correct  

*Minimum Federal 
requirements.* 



2. Confirm all contact information is correct  

*If you have more than one facility, you may add the same Contact person by selecting specific facilities 
and the drop down to select the specific contact type and then click Add.* 
 
*If you only have one facility, click Next.*  



3. Confirm all chemical information is correct  

*Click on either link to access chemical 
information.* 



3. Confirm all chemical information is correct  

*Note that sulfuric acid is an 
extremely hazardous substance* 

*Always enter 
amounts in 
pounds* 



3. Confirm all chemical information is correct  

*Existing location* 

*Can add multiple 
locations as needed* 



3. Confirm all chemical information is correct  

*Adding a Mixture Component is optional.*  
 
*Either Add the Mixture Component by entering the necessary fields and clicking Add or if 
there is no Mixture Component, click Next.*  



3. Confirm all chemical information is correct  

*Frequency and Mode of Shipments refers to how often chemicals are shipped to the site.* 

*Providing this data is currently optional.* 



4. Validate Record 

*Current filing status* 



4. Validate Record 

*If an error message occurs, click the blue link next to the requirement. This will bring you to 
the page necessary to satisfy the requirement.*   



4. Validate Record 

*With all errors corrected, the Tier II data can be uploaded to E-Plan.* 



4. Validate Record 

*Select facilities to upload.* 

*Note that you can print a draft copy 
Tier II report before final upload.* 



4. Validate Record (consolidated annual registration form) 

*Note all fields are required.* 



4. Validate Record (fee calculation) 

*Note the fee rate 
is determined by 
these answers.*  

*Enter # of employees, then 
click on “calculate”.* 

*Credit card payments will 
be directed to external BoA 
site.* 



*Link to print copy of 
the fee form.* 



Email confirmation – Tier II Filed 

*PDF copy of the Tier II Report.* 



State Facility Representatives  

Mary Green  
850-413-9926 
Mary.Green@em.myflorida.com 
Call if your company starts with 
the letter:  H, J, O, Q, R, S, U, V, 
W, X, Y, Z 

Sam Brackett 
850-413-9928 
Sam.Brackett@em.myflorida.com  
Call if your company starts with the 
letter:  A, C, E, F, G, I, K, P, T 

Main Phone Number  
850-413-9970 
 
Call if your company starts with 
the letter:  B, D, L, M, N 

mailto:Mary.Green@em.myflorida.com
mailto:Sam.Brackett@em.myflorida.com
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